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(xi) 	 On 14th July 1992 - Vide letter No.2825/U2/92, dated the 14th July. 1992.

(xii) 	 On 11th Jan. 1994 - Vide letter No. 19900/U2/93, dated the 11th Jan. 1994.

(xiii) 	 On 11th Jan. 1994 - Vide letter No.20707/U2/93, dated the 11th Jan. 1994.

(xiv) 	 On 26th Nov. 1994 - Vide letter No.9708/U2/94, dated the 26th Nov. 1994.

(xv) 	 On 1st Feb.1996 - Vide letter No.44/U2/96, dated the 1st Feb. 1996.

(xvi) 	 On 2nd Feb. 1996 - Vide letter No.48/U2/96, dated the 2nd Feb. 1996.

(xvii) 	 On 25th Oct. 1996 . - Vide letter No.3286/U2/96, dated the 25th Oct. 1996.

(xviii) 	 On 29th July 1997 - Vide letter NO.3230/U2/97, dated the 29th July 1997.

(xix) 	 On 9th Apr. 1997 - Vide letter No.46/U2/96, dated the 9th April 1997.

(xx) 	 On 20th Aug. 1997 - Vide letter N0.7345/U2/97, dated 20th Aug. 1997.

(xxi) 	 On 20th Aug. 1997 - Vide letter No.5032/U2/97, dated the 20th Aug. 1997.

(xxii)	  On 20th Aug. 1997 - Vide letter No.5033/U2/97, dated the 20th Aug. 1997.

(xxiii) 	 On 13th Nov. 1998 - Vide letter No.4210/U2/98, dated the 13th Nov. 1998.

(xxiv) 	 On 24th Mar. 1999 - Vide letter No.5062/U2/98, dated the 24th Mar. 1999.

(xxv) 	 On 27th May 1999 - Vide letter No.5062/U2/97, dated the 27th May 1999.

(xxvi) 	 On 5th Aug. 1999 - Vide letter NO.5022/U2/97, dated the 5th Aug. 1999.

(xxvii) On 24th Mar. 2000 - Vide letter No.952/U2/98, dated the 24th Mar. 2000.

(xxviii) On 14th Jan. & 10th 
Mar. 2001

- Vide letter No.6894/U2/2000, dated the 14th Jan.  
&10th Mar. 2001.

1.	 The Tamil University Statutes assented to by the Chancellor on 7th May 1983 and on 28th May 1983—
Vide D.0.1ettersNo.2773/Al/83 dated the 7th May 1983 and No.2773/A2/83, dated the 28th May 1983 
from the Secretary to Governor.

2.	 Amendments to the said statutes assented to by the Chancellor.
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(xxxviii) On 22nd Nov. 2005 - Vide letterNo.4877/U2/2005, dated the 22nd Nov. 2005.

(xxxix) On 16th Dec. 2005 - Vide letterNo.5547/U2/2005, dated the 16th Dec. 2005.

(xl) On 30th Mar. 2006 - Vide letter No. 1596/U2/2006, dated the 30th Mar. 2006.

(xli) On 20th Apr. 2006 - Vide letter No.2127/U2/2006, dated the 20th Apr. 2006.

(xlii) On 7th July 2006 - Vide letter No.3147/U2/2006, dated the 7th July 2006.

(xliii) On 19th Oct. 2006 - Vide letter NO.4399/U2/2006, dated the 19th Oct. 2006.

(xliv) On 27th Feb. 2007 - Vide letter No.5453/U2/2006, dated the 27th Feb. 2007.

(xlv) On 7th Aug. 2007 - Vide letterNo.3035/U2/2007, dated the 7th Aug. 2007.

(xlvi) On 9th Aug. 2007 - Vide IetterNo.2811/U2/2007, dated the 9th Aug. 2007.

(xlvii) On 20th June 2008 - Vide letterNo. 2106/U2/2008, dated the 20th June. 2008.

(xlviii) On 16th Sep. 2010 - Vide letter No.0170/U2/2010, dated the 16th Sep. 2010

(xlix) On 30th Nov. 2010 - Vide letter No.0080/U2/2010, dated the 30th Nov. 2010.

(1) On21st Jan. 2013 - Vide letterNo.5703/U2/2012, dated 21st Jan. 2013.

(li) On 25th Jan. 2013 - Vide letter No.5821 /U2/2012, dated the 25th Jan. 2013.

(lii) On 15th Feb. 2013 - Vide letter No.514/U2/2013, dated the 15th Feb. 2013.

(liii) On 24th June 2013 - Vide letter No.5820/U2/2012, dated the 24th June 2013.

(liv) On 19th July 2013 - Vide letter No. 3364/U2/2012, dated the 19th July 2013.

(Iv) On 24th Dec.2013 - Vide letterNo.5267/U2/2013, dated the 24th Dec.2013

(lvi) On 28th April 2017 - Vide Letter No 1927 /U2/2017, dated the 28th April 2017

(lvii) On 27th June 2017 - Vide Letter No 4066 /U2/2016, dated the 27th July 2017

(lviii) On 20th June 2018 - Vide Letter No 1515 /U2/2017, dated the 20th July 2018
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Statutes of the 

The academics of different kinds shall be paid a salary, in the scales of pay, 
for such posts as detailed in Appendix II. 

(1) A paid academic of the University shall not engage himself in remunerative
work without the express permission of the Syndicate.

 
 

(2) Permanent full-time academics of the University shall be entitled to the
benefits of Pension-cum-Provident Fund-cum-Gratuity-cum- Insurance

 In accordance with the statutes framed for the purpose. 
  

 (3) Any teacher or member of the University is liable to be transferred to any one
of the research Centres maintained by the University in any part of the country
or abroad.

 Transfer 
(4) (a)  Teachers of the University shall be required to reside in Thanjavur or any

other research centre in other areas to which the teacher is assigned during 
the term period except during  the vacation period or during the period of 
ordinary  or combined leave. Permission to leave Thanjavur or any other 
research centre in other places during term period may be granted by the 
Vice-Chancellor. 

(b) In the case of teachers who are to leave the headquarters for visiting foreign
countries, the permission shall ordinarily be granted by the Syndicate.

(a) Full-time academics of the University shall be entitled to a summer vacation of
sixty days from second May to thirtieth of June (inclusive of both days, all
gazetted holidays and the days declared as holidays by the Syndicate other
competent authority)

Academics who are entrusted with archaeological excavations or field work
during the summer vacation may be refused summer vacation and on such
refusal the vacation period will be governed by the relevant statutes dealing
with reduction of earned leave to academics in vacation department.

(b) Full-time academics of the University shall be entitled to a winter vacation of 9
days from 24th December to 1st January (inclusive of both days, all gazetted
holidays and the days declared as holidays by the Syndicate or other
competent authority).

13 
Casual Leave 

Casual leave may be granted upto a limit of 20 days in a calendar year; the absence on casual leave 
being treated as duty for purpose of calculation of other leave.  The maximum period for which a 
University teacher may absent himself continuously on casual leave (including gazetted holidays) 
shall not exceed ten days.  

14. 
Sabbatical Leave 

All teachers who have put in six years of continuous and qualifying service are eligible for 
sabbatical leave of six months with full salary and allowance during which period they will be, with 
the permission of the Syndicate for study. 

10 
Salary 

11 
Conditions of 
Service 

Pension –cum-
Provident   Fund-
cum-Gratuity- 
Cum-Insurance 

12 
Holidays and 
vacation 
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Tamil University 

Sub-clause (ii) of the same statute he shall put the question by saying, ‘Shall the following word or 
words …… be left out in order to add or insert the following word or words… ?’ If the amendment be of the kind 
specified in sub-clause (iii) of the same statute he shall put a question by saying, ‘Shall these words be there 
added or inserted.’ If an amendment be negatived, the original resolution shall be again stated from the chair, 
and any other amendment, if any thereto may then be moved.  If an amendment be carried, the resolution as 
amended shall be stated from chair and may then be debated as a substantive resolution to which the further 
amendments, if any, to the original resolution may be moved, and such further amendments shall be disposed 
of in the same manner as the previous amendment.   

Voting 
47. (a) All resolutions considered at the meeting of the Senate shall be decided by a majority of the votes of  

The members present unless a particular majority is required by the laws of the University.  If the 
votes including that of the Chairman shall have a casting vote.  

Decision on 
Resolution 

(b) On any motion being put to the vote, the Senate shall divide.  The manner in which a decision shall be
effected shall be left to the discretion  and direction of the Chairman.  The vote of each member
voting shall be recorded if any member present desires that this shall be done.  In that case the names
of members who abstained from voting shall also be recorded.

Questions and Answers 
(c) At any ordinary meeting of the Senate any member may ask any question for the purpose  of

obtaining information from the Syndicate on any matter concerning the University.

Questions 
(d) The Syndicate may disallow a question on the ground that it cannot be answered consistently with the

interests of the University.

Disallowance of 
 Questions 

(e) No question shall be admitted unless it complies with the following conditions:

(a) It shall not publish any name or statement not strictly necessary to make the  question
intelligible:

(b) If a question contains a statement the member asking it shall make himself responsible for
the accuracy of the statement;

Rules 
Re-Questions 

(c) It shall not contain arguments, inferences, ironical expressions or defamatory statements.
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  Statutes of the 

field of his study.  The candidate shall be asked to give an account of the research work 
embodied in the thesis, highlighting the new contributions made, the methods and 
techniques employed and the place that the topic of research occupies in the general field 
of study.  Since, the examination is conducted after the evaluation of the thesis by the 
referees, all points raised by them (including those of the referee under section 13.4) are 
to be clarified during this examination.  For this purpose, the reports of all the examiners 
who adjudicate the thesis shall be made available to the members of the Board for the 
viva- voce Examination.  

14.3.  A pass in the viva-voce examination is compulsory.  If a candidate fails in this 
examination, he shall be allowed to appear once again after four months from the date of 
the first viva-voce examination.  In the event of his failing again, his candidature for the 
degree shall be rejected. 

15. CONSOLIDATED RECOMMENDATION

If the candidate passes the viva-voce examination, the viva-voce examination board shall
consolidate the  recommendations for the award of the degree based on:

• The reports of the Examiners who adjudicated the thesis, and
• The evaluation of the candidate’s performance in the viva-voce examination.

The Board shall then forward its consolidated recommendation with the classification HIGHLY 
COMMENDED /  COMMENDED to the Registrar along with such other documents may be 
required by the University for its consideration.  For placing the thesis under the HIGHLY 
COMMENDED category, it should have been so placed by all the examiners.  

16. CERTIFICATE FOR RESERACH DEGREE

Every candidate shall submit with his application for the Research Degree and thesis, a certificate
form the Research Guide under whom he worked, that the thesis submitted is a record of research
work done by the candidate during the period of study under him and that the thesis has not
previously formed the basis for the award to the candidate of any degree, Diploma, Associateship,
Fellowship or other similar title, together with a statement from the Research Guide indicating the
extent to which the thesis represents independent work on the part of the candidate.  If the thesis
submitted has formed in part, the basis for the award of a previous research  degree, the
candidate shall clearly setforth in a preface or written statement the portion or portions which
have formed the basis for the award of the previous degree.

17. PUBLICATION OF THESIS

The thesis, whether approved or not, shall not be published without the sanction of the
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         A probationer or a temporary employee of any class and a regular employee of  
   class D shall not leave or discontinue his/her services on his/her own accord  
   without first giving one Calendar month’s notice or by paying an amount  
   equivalent to his/her salary of one month.  
 

 
IX.  Retirement 

(1) An employee of classes A,B and C shall retire from the University service  on 

the last  day of  the month in which he/she completes his/her 60th year of  age in  
respect of non-academics.  

   

   Provided that class D employees shall retire on  the last day of the month in which he/ she   
   complete his/her 60th year of age.  
 

(2) Any member of academics who attains the age of 60 years in the middle of an 
academic  year may  be permitted to continue till the end of that academic year. 
  

 
X.  Compulsory Retirement: Notice Insurance  
 

1. (a)  Notwithstanding anything contained in these statutes, the Syndicate on the basis of  
 recommendations made by a Committee constituted by it every year for this   

2.  purpose of review shall, if it is of the opinion that it is in its interest so to do, have  
3.  the absolute right to retire any University academic employee by giving him / her  

 notice of not less than three months in writing or three months pay and allowances  
 in lieu of such notice, after he / she attained the age of fifty years. 

 
    (b) Any academic after completion of the required years of qualifying service may opt  
    to retire by giving notice of not less than three months in writing to   the Syndicate.  
 
 
 
 
   2. Notwithstanding anything contained in these statutes, the Syndicate on the basis of the 
   Recommendations made by a Committee constituted by the Syndicate every year  
   for this purpose of review shall, if it is of the opinion that it is in its interest so to do,  

have the absolute right to retire any University non-academic employee by giving him/her 
notice  of not less than three months in writing or three months pay and allowances in lieu of 
such notice, qualifying service.  Any non-academic who has attained the age of fifty years or 
after his completion of twenty years of qualifying service may likewise opt to retire after 
giving notice of not less than three months in writing to the Syndicate. 

 
 
 

 

2  
Notice by   
others 
  

Age of Retirement and 
Re- Employment 
  

Procedure for 
Academics 
  

Optione for 
Academics 
  

Procedure for 
Academics 
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  draw an amount not exceeding 10 days salary in lieu of the leave foregone by them, if 
  the period of leave refused is one month and an amount in proportion to the duration 
  of the leave refused if it is less than one month.  

 
 (F) General  
 

 Prefixing and Suffixing holidays with earned leave are allowed but not sandwiching. 
 

3.  Surrender Leave 
 (i)  Surrender of earned leave shall be permitted while on duty and also while on  all  kinds of 

leave except Extra-ordinary leave without allowances (without  Medical Certificate) and 
Unearned Leave on Private Affairs; 

Surrender  
Leave 
  (ii)  For surrender of earned leave not exceeding 30 days, the interval between one surrender 

  and another shall be twenty four months; For surrender not exceeding  fifteen days of  
  Earned leave, the interval shall  be twelve months;  

 
  (iii)  Applications for surrender of earned leave can be made on or before the due date   

  for surrender; Applications received within a month from the due date shall also be  
  allowed.  The date of surrender shall be indicated in the application for surrender of earned 
  leave;  

 
        (iv)  The leave salary shall be paid at 1/30th of the monthly salary for each day of surrender  

  irrespective of the number of days in the months in which the earned leave is sanctioned 
   and irrespective of the fact whether the Government servant is on duty or on leave other 
  than Extra-ordinary leave without allowances (without Medical Certificate) and unearned  
  leave on private affairs;    

 
         (v)  The total number of days of earned leave availed of and the earned leave surrendered shall 
   not exceed the maximum earned leave admissible to Government servants.  
4.  Maternity Leave  
  (1)   For full members and approved probationers (married women employees of the University 

only) Three hundred and sixty five days of Maternity leave is admissible from pre-
confinement rest to post-confinement recuperation at the option of the member. 

Leave for      
 Confinement 
  Note : The maternity leave will be admissible to married women employee of the  
    University with less than two surviving children.  
 
  (1) a. Maternity leave shall be granted to women Government Servant with less than two  

  surviving children and that in cases where the individual gave birth to twins in a   
  delivery, maternity leave shall be granted for one more delivery.  

Leave after 
Abortion 
  (2)  For Abortion (Both Natural and legal abortion) 

  Maternity leave of six weeks in the case of period of pregnancy not exceeding twenty weeks  
  will be allowed.   
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APPENDIX-I 

Method of Recruitment and Qualifications for Various Academic and 
Non-Academic Posts of the University 

 
Note: 
 
(1)  The age qualifications noted in this Appendix will have to be taken as the age as on 1st July           
       in the year in which the vacancy is notified 
 

 (ii)  The age qualification is relaxable by 5 years in respect of candidates belonging to SC/ST for        
        all posts. 

 

Academic 

 

Sl. 
No. 

Category of  
Employee 

Method of  
Recruitment 

Qualification and 
Experience 

 
1. Professor By Direct 

Recruitment 
An Eminent Scholar with published work of high quality actively 
engaged in Research, 10 years experience of teaching and/or 
research, Experience of guiding Research at Doctoral level  

Or 
 An outstanding scholar with established reputation who has 
made significant contribution to knowledge. 
 
Age:    Should have completed 35 years but not 50 years.  
            Relaxable  if otherwise well qualified. 
 
  

2. Associate 
Professor 

By Direct 
Recruitment 

Good academic record with a doctoral degree or Professor 
equivalent published work. Evidence of being actively engaged in 
(i) research or (ii) production of teaching materials, or (iii) 
innovation in teaching methods. 

 
About 5 years experience of teaching and/or research provided 
that at least three of these years were as Lecturer or in an 
equivalent position. 

This condition may be relaxed in the case of candidates with 
outstanding research work. 

Preference will be given to candidates who posses D.Litt/D.Sc. 
degree awarded by the Tamil University. 
 
Age:   Should have completed 30 years but not 45 years. 
           Relaxable if otherwise well qualified. 
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3. Assistant 
Professor 

By Direct 
Recruitment 

a)    A Doctoral degree or research work of an equally high standard    
       and 
b)  Good academic record with atleast Second Class (C- in the Seven   
      Point Scale). 
 
       Master’s Degree in a relevant subject—from an Indian 
       University or an equivalent degree from a Foreign University. 
      Having regard to the need for developing inter disciplinary    
       programmes, the degrees in (a) and (b) above may be in 
       relevant Subjects. 

 
Provided that if the Selection Committee is of the view that the 
research work of a candidate as evident either from his thesis or 
from his published work is of very high standard, it may relax any 
of the qualifications prescribed in (b) above. 

  
Provided further that if a candidate possessing a Doctor’s Degree 
or equivalent research work is not available or is not considered 
suitable a person possessing a good academic record (weightage 
being given to M.Phil., or equivalent degree or research work of 
quality) may be appointed provided he has done research work 
for atleast two years or has practical experience in a research 
laboratory/organisation on the condition that he will have to 
obtain a Doctoral Degree or give evidence of research of high 
standard within eight years of his appointment, failing which he 
will not be able to earn future increment until he fulfils these 
requirements. 

 
(c)   Age: Should have completed 25 years but not    35 years. 
  

3(a) 
 

3(b) 

( Lecturer  
(Senior scale)  

 Lecturer (Selection                      
grade) 

 Will be governed by the conditions prescribed by the UGC and 
accepted by the Government of Tamil Nadu. 
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4. Visiting 
Professor  

 Persons of eminence without any restrictions for qualifications and 
age.  

5. Special Research 
Fellow  

 Persons of eminence in research without any restrictions for 
qualifications and age.  

6. Senior Research 
Fellow  
 

 Master’s Degree in the subjects concerned and Ph.D., in the subject.  

7. Junior Research 
Fellow  

 Master’s Degree in the subject concerned and thesis submitted for 
Ph.D. In Engineering, Medicine, Painting, Dance and such other 
subjects the qualification is relaxable by the Syndicate.  

8. Research 
Assistant  

By Direct Recruitment or 
Transfer of service from 
other categories  

Essential 
(a) A first or second class Master’s degree in the subject concerned. 
In Engineering, Medicine and other Fine Arts subjects the 
qualification is relaxable by the Syndicate. 

(b) Persons possessing M.Phil., will be awarded one increment and 
Ph.D. will be awarded three increments. 

Desirable 
(c) 5 Years Research Experience  

 
Age 
(d) Should not have completed 35 years for direct recruits. 
 
Scale of Pay (old) 
(e) Rs.2000-60-2300-75-3200-100-3500/-                         
 

 
 

Note:      The prescribed experience and age are not applicable to the existing incumbents. 
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Non-Academic 
 

Sl. 
No. 

Category of  
employee 

Method of  
Recruitment 

Qualifications and  
Experience  

 
1. Registrar By Direct 

Recruitment 
Essential: 

1.   An academician who shall not be lower in rank than that 
of a   Lecturer (Selection Grade) of a College affiliated to 
any   University. 

 

2. A First or Second Class Master’s Degree in any subject of a  
    recognised Indian or Foreign University. 
 
3. Should have completed 45 years but not 55 years at the 
     time of  application for the initial recruitment. 
 

4.  Knowledge of Tamil. 
 
Desirable:                                                                                     

1.  Administrative or Teaching Experience of not less than four  
     years. 
2. Publications of merit.  

2. Deputy 
Registrar 

By Direct 
Recruitment (or) 
Promotion  by 
selection from the 
category of 
Assistant Registrar 
in the ratio 1:3  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For Promotion 
Essential 
 

Essential: 
(a) Good Academic records plus Master’s Degree    

Selection from the with atleast 55% of marks or its 
equivalent category of  Assistant grade of B in the UGC 
seven point scale.  

(i) A relaxation of 5% may be provided from  55% to 50% 
of marks at the Master level for SC/ST Categories.  

(ii) A relaxation of 5% may be provided from 55%to 50% 
of the   marks to the Ph.D., holders who have passed 
their Master’s  Degree prior to 19th September 1991. 

         (2)       Five years of experience as a Lecturer in a college or a   
             University with experience in educational    
             administration (or)  comparable experience in research  
             establishment and/ or  other institutions of higher  
             education (or) Five years of   administrative experience  
             as Assistant Registrar or in an    equivalent post. 

Age: 
          Should have completed 30 but not 40 years 

a)  A First or Second class Master’s Degree 
b)  Atleast  four years experience in University 
      Administration/   Accounts in a Senior capacity and soun 
       knowledge of  University affairs. 

Desirable: 
(a) M.B.A.,or M.L., Degree 
(b) Publications in Tamil 
Age: 
No age limit for promotion of in-service candidates. 
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Sl. 
No. 

Category of  
Employee 

Heading  Amendment 
 

3. Assistant 
Registrar 

By Direct recruitment (or) 
promotion by selection 
from the category of 
Superintendent or by 
Deputation from 
Government Service  
 

Essential: 
(a) Good academic record plus Master’s degree with 

atleast 55% of marks or its equivalent grade of B 
in the UGC seven point scale. 

(i) A Relaxation of 5% may be provided from 
55% marks to 50% marks at the Mater Level 
for SC/ST categories. 

(ii) A relaxation of 5% may be provided from 55% 
marks to 50% marks to the Ph.D holders who 
have passed their master degree prior to 19th 
September 1991. 

(b) Atleast 5 years of service in a supervisor capacity 
(c) A Pass in Account Test for Subordinate Officers 

Parts I & II, District Office Manual Test. 
(d) Knowledge in Tamil 

 
Desirable: 
      M.Com., or M.B.A., or B.L., or B.G.L., 
Age : 
 Should not exceed 40 years for direct recruitment 
No age limit for promotion 

3. (A) 
 

Accounts 
Officer 

By Direct Recruit or 
Promotion by selection 
from the category of 
Superintendent or By  
Deputation from 
Government Service. 
 

Essential: 
(a) A First/Second Class/or A/B Grade Masters’ Degree of 

a University. 
(b) At least 4 years of service in a supervisory capacity. 
(c) A pass in Accounts Test for Subordinate Officers Parts I 

& II, D.O.M. Test, Local Fund and Audit Department 
test, Book Keeping. 

(d) Knowledge of Tamil. 
 

Desirable: 
A pass in Accountancy Higher Grade/M.Com./M.B.A./B.Lor 

B.GL., 
Age:  
Should not exceed 40 years.  
 

4. Superintendent  By Direct recruitment (or) 
promotion by selection 
from the category of 
Assistants 

By promotion from the category of  
Assistant on seniority basis. 

 Must have any Bachelor Degree from the 
recognized University at    the time of promotion. 

 A Pass in the Account Test for subordinate officers 
part I & DOM    test  conducted by Tamil Nadu 
public service commission. 

 At least four years of service in the post of 
Assistant or Two years of minimum service is 
necessary as Assistant if incase of Eight  years of  
service in the cadre of junior assistant 

Age:  
No age limit for promotion  
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5. Assistants By Direct Recruitment (or) 
by Promotion from the 
category of Junior 
Assistants / Typist 
 

 Direct Recruitment (or) by Promotion from the category 
of Junior Assistants cum Typist 
 
Essential for Direct Recruitment 

 A University degree 
 Typewriting lower Grade in Tamil & English 
 Office Automation qualification should be 
  obtained before completion of probation period 

For Promotion 
 A University degree 
 Atleast five years Experience in the post of 

Junior Assistant cum Typist 
Age:  
Blow 30 years for Direct Recruitment 
Age Relaxation as per Government rules 
No age limit for Promotion 
 

5(a). Junior 
Assistant cum 
Typist 
 

By Direct Recruitment (or) 
by Promotion From the 
category or Record Clerk 
 

By Direct Recruitment or by promotion – provided that 
50% of vacancies shall be filled up by Direct Recruitment 
and remaining 50% shall be filled up by the method as 
follows:  

1  30% from Record clerk 
2. 20% from office Assistant 

Direct Recruitment Essential 
 A University Degree 
 Typewriting Lower Grade both in  Tamil and  
        English                                             
 Office Automation qualification should be 
        obtained before  completion of probation period. 

Age Limit: 
Below 30 years for Direct Recruitment  
Age relaxation as per Government rules 
 
By Promotion 
 
A) 30% from Record Clerk on the basis of seniority with five 

year Experience. 
B) Remaining 20% from Office Assistants to those who are 

having Bachelor Degree and Typewriting lower Grade 
both in Tamil and English 

      With five years experience as office Assistant 
 
Age: 
 No Age limit for promotion 

5 
(a).1 

Data Entry         
Operator 
 

By Direct Recruitment Essential: 
(a) Any Degree with PGDCA/PGDCIT/Any other one year 

Diploma equal to PGDCA 
(b)   Typewriting Higher Grade in Tamil or English and 

Lower Grade in Tamil or English 
Preferable  

Knowledge in D.T.P. 
Scale of Pay : Rs.3200-85-4900 
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5 (b) Record Clerk By Direct Recruitment or 
by promotion from 
Group IV service  
 

By Direct Recruitment or by promotion from 
Office Assistant 
 
Essential: 

 A Pass in X standard 
 
Desirable: 

 Typewriting Lower Grade both in Tamil and 
English 

Age:  
 
Below 30 years for direct recruitment. 
Age Relaxation will be given as per Government rules 
 
No Age limit for promotion  
 

6 Basic Servants By Direct Recruitment 
 

By Direct Recruitment or by transfer from other Group 
IV service employees 
 
Essential: 
 

(a) A pass in VIIIth standard 
(b) Knowledge of Tamil 
 

Age : 
 

 Below 30 years for direct recruitment 
Age relaxation will be given as per Government rules 
 

No age limit for promotion  
7 Driver By Direct Recruitment or 

on Deputation  
 

Essential: 

(a) A pass in Xth standard.  
(b) Possession of a licence for driving heavy vehicles  
(c) Experience in driving light / heavy vehicles for four 
years.  
Age:  
Should not exceed 28 years. 
Age and general educational qualification may be 
relaxed in the case of relevant ITI certificate holder or 
drivers with 4 years of experience. 
 

8 Public Officer 
Relations or on 
deputation 
 

By Direct Recruitment 
 

Essential: 
(a) A Second Class Master’s Degree of a University. 
(b) Diploma in Journalism/Public Relations. 
(c) Publications of merit/write ups. 
(d) Knowledge of Tamil. 
(e) A fair knowledge in at least one other Dravidian 
language and also    
     one foreign language other than English. 
(f) Experience as Public Relations Officer in the Government  
    Department  or undertaking or in a reputed firm or not 
    less than 4  years.  
Age: 
 Not exceeding 28 years 
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9 Guest House   
Care Taker         

By Direct Recruitment 
 

By Direct Recruitment  
Essential: 
 

 A University degree 
 Diploma or Degree in Tourism or 

Catering  
 Knowledge in Tamil  

 
Desirable: 
Typing – Computer knowledge 
 
Age:  
Below 30 years 
Age relaxation will be given as per 
Government rules  
 

10 Telephone 
Operator        
Grade I & II 
 

By Direct Recruitment 
 

By Direct Recruitment  
Essential: 

• A pass in 10th standard. 
• A Certificate in Telephone Operation. 
• Experience in Telephone Operation for at least 

three years. 
• Knowledge of Tamil. 

Age:  
Below 30 years 
Age Relaxation will be given as per Government rules 
 

11 Service  
Personnel 
(Sweeper & 
Scavenger) 
 

By Direct Recruitment (a) Age: Should not have completed 
O.C/B.C - 30+5 = 35 years 
MBC - 32+5 = 37 years  
S.C/S.T - 35+5 = 40 years  
However it can be automatically changed as and when 
the Government changes the age limit for its 
employees. 

(b) Two years experience in the professions for which he is 
recruited. 

12 Canteen 
Butler 

By Direct Recruitment Age: 30-40 years. 
Not less than two years experience as a cook in a 
recognized hotel. 
 

13 Canteen 
Helper 

By Direct Recruitment Age: 20-35 years. 

Not less than two years experience in the profession. 
 

14(a) Watchman & 
Guards 

By Direct Recruitment Age: 20-35 years. 

Not less than two years experience; should be of good 
physique.  
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14(b) Horticulture 
Officer            

By Direct Recruitment Essential: 
 
(a) A Bachelor’s Degree in Horticulture. 

 
Desirable: 
 
Previous experience in Park & Garden Maintenance. 
 
Age:  
Should not have completed 35 years. 
 

15 Gardner and 
Helper 

By Direct Recruitment Age:  
20-35 years 
Two years experience in the profession. 
 

16 Electrician or 
Line Man or 
Electrician-
cum- Plumber 

By Direct Recruitment Essential: 
 

(a) A pass in Vllth Standard. 
 

(b) A certificate in Craftsmanship awarded by the 
Department of Employment and Training of 
Government of Tamil Nadu in the respective subject. 
 

   (c) Experience of Five years in a reputed firm. 
 
Age:  
 
20-35 years.  
 

17 A.V. Technician   By Direct Recruitment Essential: 
 
(a) A pass in 10th standard. 

 
(b) Diploma in Electrical/Electronics. 

 
(c) Experience of 3 years in T.V. Operation, and in 

Video Camera. 
 
Age:  
 
20-35 years. 
 

18 Technician   By Direct Recruitment Essential: 
 
(a) A pass in 10th standard. 

 
(b) A Diploma in the subject concerned. 

 
(c)Experience of three years in a reputed firm or 
Government Department. 
 
Age:  
20-35 years. 
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19 Director of 
Documentation 
and Library 
Service 
 

By Direct Recruitment Essential: 
 

a) Professional Eminence with a Ph.D. in Library Science 
or in Storage and Retrieval of Information by making 
use of a Computer. 

b) Published work of a high quality and active 
involvement in Information Science and Library 
Management. 

c) Either 5 years of experience as an Associate Professor 
(Reader) or equivalent post or 10 years of experience 
in the management or research wing of a library. 

d) Knowledge of Tamil. 

Desirable: 

Publications in Journals of repute. 

Age: 

Should have completed 35 years but not 50 years 

20 Deputy 
Director of 
Documentation 
and Library 
Service 
 

By Direct Recruitment Essential: 
a) A First or Second Class Master’s Degree in Arts, 

Science or  Commerce. 
b) A First or Second Class Master's Degree inLibrary 

and Information Science.  
c) 10 years experience in a College or recognised 

Educational Institutional libraries 
d) Experience in reprography and computer 

applications in library fields. 
Desirable: 

a) Typewriting both English and Tamil Lower Grade. 
b)  Knowledge in other Indian and European   

language.  
c) Through knowledge in Tamil  

Age:  
 
Between 30-45 years. 
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21 Library      
Technical  
Assistant 

By Direct Recruitment Essential: 
(a) A First or Second Class Bachelor’s Degree in Arts, 

Science or Commerce. 
 
(b) First or Second Class Bachelor’s Degree in Library and 

Information Science (B.L.I.S) or B.Lib. Science or 
Diploma in Library Science. 

(c) 3 years experience in a College or recognised 
Educational Institutional Libraries (Relaxable in case of 
Post Graduate Degree holders). 

 
Desirable: 
(a) Typewriting English and Tamil Lower Grade. 

(b) Thorough knowledge in Tamil. 

Age: Should not have exceeded 28 years.  
 

22 Museum 
Curat
or 

By Direct Recruitment 
 

By Direct Recruitment  

Essential: 

• Not less than 55% marks in Master's Degree: 
Master's Degree in Ancient history and 
Archaeology / History and Archaeology / 
Epigraphy and Archaeology, History 

• Ph D. in any one of the above subjects. 

 

Age:  

Below 35 years. 

Age Relaxation will be given as per Government rules 

 

Desirable: 

• Knowledge in Tamil 

• Knowledge in organizing Museum Events or 
Exhibition. 
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23(a) Museum 
Assistant Curator 

By Direct Recruitment 
 

Essential: 
(1) Not less than 50% marks in Master’s Degree in 

Ethnology, Anthropology, History of Tamil and 
Degree or Diploma in Museology. 

(2) Not less than 50% marks in a P.G. degree in 
organising Museum or Ethnology. 

(3) 4 years of service in a managerial capacity in a 
Museum. 

Age: 25-35 years   
 
Desirable: 
 
(a) Knowledge in Tamil. 
 
(b) Publications of merit. 
 
(c)Experience in conducting exhibition  
 
 

23(b) Technician 
Museum                   
Technician 
Manuscripts 

Library 

By Direct Recruitment 
 

Essential: 
a) A Degree in Tamil or in Tamil Culture.  

b) Certificate in Manuscripts reading/Museology.  

c) Practical work in the respective subjects in a 
reputed 12organization for not less than five 
years.  

d) Published work.  

Age:  
Should have completed twenty five but not more than 
thirty five. Relaxable if otherwise well qualified. 
 
 

24 Private Secretary to 
Vice-Chancellor     
   

 
 

By Direct recruitment     
Or by transfer By 
promotion   and by 
selection from the post 
of Assistant 

Essential: 

(a) A University degree. 

(b) Typewriting and Shorthand: Higher Grade in 

English and Tamil. 

(c) Knowledge of Tamil. 

(d) Publications of merit. 

 

Age Between 25 and 35 years 
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25 Director of 
Publications 

By Direct recruitment      Essential: 

a) A Master’s Degree of an Indian or a Foreign 
University with not less than 50% marks. 

b) Experience in organising, executing 
publications and editorial work for not less than 
four years or Administrative experience of not 
less than four year in a managerial or 
responsible position in the rank of a Reader 

c) Knowledge of Tamil. 

 
26 For posts in the Publication Department as in other posts in the Administrative Department unless 

otherwise specified, the  qualifications prescribed by the Government of Tamil Nadu shall be adopted for 
the University. 
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APPENDIX-II 

Scales of Pay for various posts (Academics and Non-Academics) 
 
 

Sl.No. Designation Scale of prescribed (in Rs.) 
Academics 
1. Professor 1500-60-1800-100-2000-125/2-2500   

2. Reader   1200-50-1300-60-1900  

3. Lecturer  700-40-1100-50-1600  

4. Visiting  Professor Not exceeding Rs.3,000/- p.m. for 6 to 12 
months  consolidated 

5. Special Research Fellow              Not exceeding Rs.2,500/-p.m. 

6. Senior Research Fellow  Rs.900/-p.m. 

7. Junior Research Fellow               Rs.600/-p.m. 

8. Research Assistant   

Sl.No. Designation Scale of prescribed (in Rs.) 

Non-Academics 

I. General Administration 

1. Registrar 1500-60-1800-100-2000-125/2-2500 

2. Deputy Registrar   1150-70-1850 

3. Assistant Registrar 750-50-1350 

4. Superintendent 525-25-765-30-855-35-925 

5. Assistant  400-15-490-20-650-25-700 

6. Junior Assistant/Typist  

7. Record Clerk  

8. Driver 310-10470-15-500 

9. Basic Workers 250-5-330-10-400 

II. Finance 

1. Finance Officer 1500-60-1800-100-2000-125/2-2500 or as 
prescribed by Government 

2. Accounts Officer   750-50-1350 
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III. Public Relations  
1. Public Relations Officer 750-50-1350 

2. Guest House Care Taker 525-25-675-30-855-35-925 

3. a. Telephone Operator Grade I  

b.                “                    Grade II 

295-5-315-10-475 

265-5-325-10-425 

4. Watchman & Guards 200-5-300 

5. Service Personnel                     

(Sweeper, Scavenger) 

200-5-300 

6. Canteen Butler 250-5-300-10-400 

7. Canteen Helper 200-5-300 

IV. Park and Garden  

1. Horticulture Officer 600-30-750-35-890-40-1050 

2. Gardener and Helper 200-5-300 

V. Technicians 

1. Electrician or Lineman |  

Plumber-cum-Electrician) 

250-5-330-10-400 

2. A. V. Technician 400-15-490-20-650-25-700 

3. Technician 400-15-490-20-650-25-700 

 

VI. Library 

1. Director of Documentation and Library 
service 

1500-60-1800-100-2000-125/2-2500 

2. Deputy Director of 

Documentation and Library Service 

1150-70-1850 

3. Library Technical Assistant 400-15-490-20-650-25-700 
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VII. Museum 
1. Curator 1150-70-1850 

2. Assistant Curator 750-50-1350 

 

VIII.Vice-Chancellor’s Establishment 

1. Private Secretary to Vice-Chancellor 

 

525-25-675-30-855-35-925 
 

 
 

N.B.  For such other posts for which the pay scales are not prescribed, the scale of pay adopted by  
 the Government of Tamil Nadu for comparable posts shall apply.  
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